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Program Brochure 2023
Computerized Accounting

This program provides the student with the basic and advanced accounting concepts and procedures in both the manual system and computerized system.  The course content will cover accounting procedures for typical businesses.  Computerized software programs are utilized to reinforce the concepts and procedures.  There is a final exam to pass for completion. Upon completion of this program, the student will be able to perform the duties of a general bookkeeper or accounting clerk in payroll, customer support, accounts receivable and accounts payable.  

This course includes the following classes: 

Accounting Principles

Computerized Accounting Quickbooks
Computerized Accounting Sage

Accounting Excel 
Length: 360 Hours

Accounting Software Seminar

This program provides the student with knowledge of accounting software.  The course will cover various application and usage of various business accounting software.  It covers both conceptual knowledge and hands on practice. There is a final exam to pass for completion. Upon completion of this program, the student will be able to perform the duties of a general bookkeeper or accounting clerk. 

This course includes the following classes: 

Accounting Software Class

Length: 40 Hours

